IVANREST CHRISTIAN REFORMED CHURCH

CHILD PROTECTION POLICY

January, 2005

(Updated 5/10)

I.
Introduction

The Council of Ivanrest Christian Reformed Church of Grandville, Michigan

recognizes the need for a written policy regarding child protection and the 

prevention of child abuse. Accordingly, it has adopted the following Policy which, among other things, establishes policy and procedures for addressing allegations of Abuse and establishes guidelines which will help prevent such Abuse.

II.
Statement of Purpose
This Policy is adopted for the following three purposes:


1.
The protection of the Children and Youth served by the ministries of 

Ivanrest Christian Reformed Church. The Policy is designed to protect them by (a) using Ivanrest Christian Reformed church’s best effort to screen out potential Workers having inappropriate backgrounds or qualifications; (b) avoiding situations where Abuse could possibly take place; and (c) establishing procedures for reporting claims of Abuse.

2.
The protection of Workers from unfounded allegations of Abuse or neglect.

3.
Ivanrest Christian Reformed Church and its workers are witnesses to God’s grace and the ministry of Jesus Christ on earth. In order to preserve the effectiveness of those witnesses, extra caution should be exercised to preclude even the question of whether any Child or Youth has been abused. The Policy is designed to provide a commonly embraced code of conduct for all Workers, to meet the unique concerns of each ministry, thus furnishing a greater sense of security that Ivanrest Christian Reformed Church’s ministry remain pure in a world where both sinful actions and unfounded allegations occur.

II.
Statement of General Policy

1.
Ivanrest Christian Reformed Church considers Abuse to be completely contrary to the teachings of the Bible and the mission of the Church.

2.
Ivanrest Christian Reformed Church forbids its Workers from engaging in abuse or in any conduct that could be considered Abuse.

3.
In the event that an allegation of Abuse is reported to the local authorities, Ivanrest Christian Reformed Church will not obstruct the investigation or prosecution of the Accused.

4.
Ivanrest CRC will, regardless of the outcome of any such investigation or

prosecution, continue to act in a manner as Christ would approve towards the Accused or the Accuser.

IV.
Definitions


Abuse


Child Abuse, Child Neglect, Sexual abuse and, or as the 


case may be, Sexual Exploitation, collectively, and as 

defined by P.A. 1975, No. 238 (“Child Protection Law”) and 

any amendments thereto, codified at MCLA 722.621, etseq., 


Accused

The person alleged to have engaged in Abuse.


Accuser

The person alleged to have been abused and the parent or 

representative of such person.

Applicant

Anyone seeking to be a Worker


Adult


Anyone eighteen years or older.


Child(ren)

Anyone under the age of eleven.


Employee

Any Worker who is compensated for his activities at 

Ivanrest Christian Reformed Church. For screening 

purposes, anyone attempting to become an Employee will 

be treated like an Employee.

Ivanrest Christian


Reformed Church
Ivanrest Christian Reformed Church, and its related 

ministries; also, the sanctuary and contiguous 

improvements and grounds located at 3777 Ivanrest Ave., 

Grandville.

Infant


Children under the age of sixteen months.


Off Campus

Outside of the buildings and off the contiguous ground of 

Ivanrest Christian Reformed Church.


One on One


Counseling

Counseling of a Child or Youth by a Worker which may take 

place in private.

Parent


Includes legal guardian and, upon written permission, the 

parent’s surrogate.

Abuse Response


Team


A group of four people, 2 male and 2 female, who hear the 

accusation, assess the situation and respond.


Toddler

Children between sixteen months and five years.


Volunteer

A worker who is not compensated for his activities at 

Ivanrest Christian Reformed Church.


Worker

Any Employee or Volunteer, who works or helps in any 

ministry of Ivanrest Christian Reformed Church (other than 

a parent or other person who occasionally assists with 

Children or Youth under the supervision of an adult 

Worker).


Youth


Any person between the ages of eleven and eighteen, 

inclusive.


(Note: Use of a masculine pronoun such as “he” or “his” shall be deemed to 

include both male and female, except where specifically noted otherwise.)

V.
Screening Procedures

A.
Employees – All employees of Ivanrest Christian Reformed Church must be screened and approved in accordance with the following procedures:

1.
The Employee shall submit a fully completed, signed and dated Application in the form used by Ivanrest Christian Reformed Church.

2.
The Employee shall have a personal interview with and be approved by the Executive Committee or a committee approved by them.

3.
The Employee shall provide Ivanrest Christian Reformed Church with access to, and permit the copying of, his driver’s license, State of Michigan identification card or passport.

4.
Ivanrest Christian Reformed Church shall have a criminal records check performed by the Grandville Police Department or the Michigan State Police. The fee shall be paid by Ivanrest Christian Reformed Church. [A form letter requesting that criminal results check is attached to the Policy as Appendix 2.] The results of the background check shall be placed in the employee’s file and subject to the same confidentiality as the remainder of the file. The result of the check shall be used by the person(s) in charge of hiring the employee or reviewing the employee’s performance. It shall be every employee’s affirmative duty to inform the Abuse Response Team of any criminal charges levied against that person.

B.
Volunteers – The volunteer shall submit a fully completed, signed and dated volunteer application in the form used by Ivanrest Christian Reformed Church.  [A Volunteer Application is attached to this policy as Appendix 1.]

C.
Those persons 15 years old and younger assisting in the Infant and Toddler Nurseries on Sundays and during Ivanrest Christian Reformed Church’s sponsored mid-week activities are not subject to these screening procedures. There are adequate safeguards in place to avoid secrecy or privacy in the rooms in which the nurseries are located. Furthermore, there will always be at least two people present during such activities.


D.
In the event that an Employee or Volunteer has been convicted of, or 

plead guilty or Nolo Contendere to, a charge alleging Abuse, or has a criminal history evidencing assaultive behavior, that person shall be ineligible for any paid or volunteer position at Ivanrest Christian Reformed Church.  In addition, Ivanrest Christian Reformed Church reserves the right to refuse employment, either paid or volunteer, to anyone for any reason or for no reason.

E.
The executive committee has the right to make an exception for adult ministries only on a case by case basis where a professional counselor gives a written statement.

VI.
Code of Conduct

A.
No Worker shall be alone in a room with one Child or Youth unless the door is left open or has a transparent window, except for One on One Counseling. (See Section VII C)

B.
If practicable, only female Workers may accompany or assist a Child in using a restroom.

C.
A Child using a restroom attached to a classroom shall occupy the restroom alone unless assistance is required (e.g. handicapped, toddler, etc.)

D.
Children who are mature enough to depart from the main activity alone for a temporary reason may be released from the activity. If a Worker is available to accompany the Children, then he/she shall do so.

E.
Workers are to respect the privacy of Children or Youth, and to protect their own privacy, in all situations.

F.
The conversation of all Workers shall be wholesome and edifying. There shall not be any obscenity, inappropriate sexual talk, off-color jokes, coarse language or sexual innuendo. Such conversation will not be condoned in Children, Youth or Adults.

G.
Music, songs, skits, games, videos and other group activities shall be free of off-color jokes, coarse language and sexual innuendo.

H.
No alcoholic beverage, or controlled substance, other than that prescribed for use by a particular person and used only by that person in the manner prescribed, shall be permitted at any Ivanrest Christian Reformed Church activity.

I.
No pornographic or obscene literature, videos or other material of any nature whatsoever shall be permitted at any Ivanrest Christian Reformed Church activity. (Note – Education materials which discuss such topics may be used. Teachers or leaders of such activities should exercise sound judgement in the use of such materials and may wish to contact parents ahead of time.)

J.
Humor should be used with care in ways that is edifying and not at the expense of the self-esteem of another.


K.
Physical contact between Workers, Children or Youth should be engaged 

in with care so as to avoid even the appearance of impropriety. Physical contact should not take place in private at all.

L.
On overnight trips, a Worker shall not sleep in a room, tent, camper or other facility with any single Child or Youth not his own.

M.
Verbal abuse of a Child or Youth, and any discipline of a Child or Youth that is demeaning, is forbidden. Corporal punishment is also forbidden by anyone other than the Child’s or Youth’s Parent. Authorized discipline includes isolation of a Child or Youth and, or as the case may be, removal of privileges.

N.
At least one Worker shall be present at or before the time that any function or activity is scheduled to begin. At least one Worker shall remain present at the conclusion of the activity until all Children and Youth are picked up by their parent or otherwise leave the facility.

O.
Observed violations of this Code of Conduct must be reported to the appropriate ministry director by any Worker.


P.
Any Worker who violates the Policy may be asked to resign his 

involvement with the ministry.

VII.
Code of Conduct – Supplemental Provisions


A.
Rules of conduct applicable specifically to nursery and any other group 

using Ivanrest Christian Reformed Church nursery facilities:

1.
At least two Workers, at least one of whom is an adult, will be 

present during any time when Infants and/or Toddlers are being 

cared for, including, but not limited to, during Church services, 

Sunday School, and activities during the week where the Ivanrest 

Christian Reformed Church’s facilities are being used.



2.
Infants and Toddlers must be dropped off at and picked up from 

their respective care centers by their Parent[s], Grand Parent[s], or guardians. 



3.
Diapers will be changed in open view of other Workers. If 

feasible, Workers should have parents change 

diapers. Those Children who are able may use the bathroom 

located in their room, with female Worker (if practicable) 

supervision, if necessary. Bathroom doors will not be locked and 

the windows in the bathroom door will not be obstructed.

4.
Married couples will not be the only adults working together in the same nursery.


B.
Rules of conduct Applicable Specifically to Kindergarten through Sixth 

Grade:

1.  Children in Kindergarten through Grade Six may use the bathrooms 

without assistance from a Worker.


C.
Rules of Conduct Applicable Specifically to Youth:



1.  Workers who deal with Youth may, where appropriate, engage in One on 

One Counseling with the Youth. Obviously, by its very nature, One on 

One Counseling is a sensitive matter, often conducted in private. Before 

engaging in One on One Counseling, Workers should be cognizant of the 

potential for problems and should take all steps possible to avoid the 

appearance of impropriety. Workers should, if possible and appropriate, 

advise the Youth’s parents that such counseling may take place. If, at the 

Worker’s discretion, the Youth’s parents should not be advised that One 

on One Counseling is taking place, the Worker shall advise a co-pastor or

their delegate, that such counseling is taking place.

2.  Doors should be left open when at all possible when workers are meeting one on one with students.  At the minimum, they should only meet in rooms that have an unobstructed window in the door.

3.  When taking a single youth off campus, the meeting location should be one that is in a public location.

VIII.
Abuse Reporting Requirements


A.
Any Worker who suspects that Abuse has occurred during or 

surrounding an Ivanrest Christian Reformed Church sponsored activity 

must report such suspicions to a current Ivanrest Christian Reformed 
Church Abuse Response Team Member as soon as possible, not to 

exceed twenty-four hours. The Worker suspecting such Abuse should keep his suspicions confidential, telling only the Abuse Response team. The Worker should take the Child or Youth seriously. Even if the Child or Youth has fabricated the claim, help is needed anyway. The Worker should get only as much information as is necessary to determine the nature of the alleged Abuse. The Worker should not attempt to undertake an in-depth factual investigation of the accusations. He should not use leading questions or questions which suggest an answer. Questions like “Tell me what happened” are appropriate. Furthermore, the Worker should not take written notes of what the child or Youth tells him. The Worker should make his report to the Abuse Response Team promptly and give as many details as he can remember.


B.
Upon receiving a report of suspected Abuse, the Abuse Response Team 

will document the fact that a report has been made, identifying the 

Accused, the time of the report and very general description of the 

accusations. All efforts will be made to keep this document confidential. 

It will be secured separately from any employment records of the 

Accused and disclosed only pursuant to mandatory reporting 

requirements.  Until the accusation has been either validated or dismissed, the accused will not be allowed to volunteer with children or youth.

C.
As soon as is practicably possible, the Abuse Response Team shall advise 

the President of Council and the Vice President [or another church officer if the church is vacant] that an accusation has been made. They will then advise legal counsel for Ivanrest Christian Reformed Church, who will determine the reporting requirements and, if appropriate, advise the proper local authorities of the fact that an accusation has been made.


D.
If an accusation has been validated, the Board of Elders along with

Ivanrest Christian Reformed Church’s legal counsel shall promptly 

convene and decide how to handle the Accused’s employment duties. The 

Board will take actions consistent with the Book of Church Order in 

determining how to proceed in matters concerning accusations against 

Members, Deacons, Elders and Ministers of the Word.

E.
No one, except the pastors, Vice President of Council, and legal counsel for Ivanrest Christian Reformed Church, has authority to speak on behalf of Ivanrest Christian Reformed Church or bind Ivanrest Christian Reformed Church concerning any accusation of Abuse. In the event that one of the pastors is the accused, the Vice President of Council shall assume this role as far as this Policy is concerned. No one should speak to any outside agency, including the media, without prior approval from legal counsel.

This policy may be revised or amended by a majority vote of Council.

ADOPTED THIS ________ DAY OF _______________, _______ BY THE COUNCIL OF IVANREST CHRISTIAN REFORMED CHURCH, 3777 IVANREST AVE., GRANDVILLE, MICHIGAN.

​​​​​​​​​​______________________________

President of Council

______________________________

Clerk of Council

CONFIDENTIAL

IVANREST CHRISTIAN REFORMED CHURCH 

CHILD VOLUNTEER SCREENING FORM

Name _______________________________________

Date __________________________

Phone _______________________________________

Date of Birth __________________

Address ____________________________________________________ 
Zip _______________

E-mail _______________________________________

How long have you been a part of the Ivanrest Community? _________________________



In an effort to ensure the safety and security of our children, volunteers and 

Ivanrest Church, we feel an obligation to ask you to respond to the questions  

below. If any of the following situations applies to you, please check below so we may personally contact you and discuss how this may impact your serving in children’s ministry. (Information in your volunteer profile will be kept confidential. Disclosure only related to ministry service, or as required by law.)

__________ I have been accused, convicted or currently charged with Child or Sexual Abuse (physical or sexual abuse, neglect, molestation or exploitation of minor children)

(A felony or misdemeanor conviction will not automatically exclude an employee, worker or volunteer from children’s ministry.)

__________ I have been convicted of any felony

__________ I have been convicted of any misdemeanor

The information I have provided is correct to the best of my knowledge. I 

understand that my name will be submitted to the appropriate ministerial staff of Ivanrest Christian Reformed Church for the purpose of affirming my character and fitness for children’s ministry. I also understand that Ivanrest Christian Reformed Church may run a criminal history check to verify my answers. I agree to serve scripturally, with integrity, and will participate in training and mentoring to enhance my ministry to children.

Signature ___________________________________________
Date ______________
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